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ONTHEINNERHARBOR




ELECTRICAL AND MECHANICAL SERVICE ORDER FORM

Complete forms and fax to: 410-605-2870                         Attn: Michael Caccavo

Name of Exhibition/Show ___        Booth #___           Table Tops___________ Date of Show ________ 
Company Name___________________________________________________________________ Phone__________________________________

Address ____________________________________________________ City________________ State____________ Zip_____________________

Authorized By _____________________________________________________________________ Date Ordered___________________________

PAYMENT MUST ACCOMPANY ORDER.  ADVANCE ORDER MUST BE 15 DAYS PRIOR TO DESIRED CONNECTED DATE
Make Remittance to:  Hyatt Regency Baltimore – 300 Light Street – Baltimore, MD 21202 – Attn: Engineering

____________________________________________________________________________________________________________________________________

Rates

*All Charges are on a daily basis*
Rates quoted below cover only the delivery of services to the booth and do not include connecting equipment or special wiring. Electrical work on exhibitors display will be charged on a time and materials basis. Proper tagging of equipment to indicate voltage, phase, current, etc., are exhibitors responsibility.

__________________________________________________________________________________________________

Labor - $60.00 per hour –1/2 hour minimum 

Labor charges include the set-up and removal of materials 

No. of man hours      Total Cost (#of man hours x $60.00)



_______________________________________________________________________________________________________________________________________

ELECTRICAL

*All charges are on a daily basis*
SINGLE PHASE

Quantity


Description


Advance Order

Floor Order

Total

120 V/20 AMP (Standard Plug)
$50.00 each

$70.00 each

$ 

120 V/30 AMP


$75.00 each

$100.00 each

$___________

120 V/60 AMP


$100.00 each

$125.00 each

$___________

208 V/30 AMP


$150.00 each

$200.00 each

$___________

______Provide one outlet at each table __Total of 6 tables Constellation Foyer /
THREE PHASE

Quantity


Description


Advance Order

Floor Order

Total




208 V/30 AMP-Spider Box

$400.00 each

$550.00 each

$___________




208 V/100 AMP


$600.00 each

$825.00 each

$___________




208 V/200 AMP


$650.00 each
       
$1,200.00 each

$___________

*Please call for pricing for electrical requests above 200 AMPs*

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

MECHANICAL

Quantity


Description


Advance Order

Floor Order

Total





Power Strip


$25.00 each

$35.00 each

$___________





Track Lights (each)


$35.00 each

$45.00 each

$___________





Standard Stage Light(s) 

$35.00 each

$45.00 each

$___________





Stage Lighting (Ballroom)





  4 Poles to mount light(s) (2) 20 AMP
$100.00 per pole

$125.00 per pole

$___________





*All Charges are on a daily basis*




Banner(s)



$40.00 per banner

$50.00 per banner

$___________





Banner(s) Over 4’x6” (24 sq ft) 
$50.00 per hour/per man
$65.00 per hour/per man
$___________





*Labor charges include the set-up and removal of materials*
Any special requirements will he priced on an individual basis.

NOTE:
Exhibitors are responsible to bring their own Ladders, Airlifts, special equipment, etc.  No Gasoline, Propane, Butane, etc.,

equipment is allowed on Hotel property. Hotel Equipment is only to be used by Hotel Staff.

_

Serviced by____________________________________________________________________

Total

$_______________

FOR ACCOUNTING ONLY








Master Bill – Account #________________

Engineering Credits









Room Charge – Room #________________

Acct #___68381
$_____________________________



Prepaid (check, cash)  _________________

Acct #_____________________________
$_____________________________



Other (w/Advance Approval) ___________

Acct #_____________________________
$_____________________________



Credit Card #________________________













Exp. Date___________________________

IMPORTANT CONDITIONS AND REGULATIONS

1. Wall, column and permanent building utility outlets are not a part of booth space and are not to be used by exhibitors unless specified otherwise.  Uses of wall/floor outlets are billable electricity.

2. All equipment regardless of source of power must comply with all federal and local safety codes.

3. Use of clip sockets, latex or lamp cord wire, duplex or triplex attachment plugs in exhibits are prohibited.

4. Claims will not be considered unless filed by exhibitor prior to close of the exhibition.

5. Prices based upon current wage rates and are subject to change without notice.

6. Under no circumstances shall anyone other than Hotel engineer make electrical connections.

7. Special equipment requiring company engineers or technicians for assembly, servicing preparatory work and operation may be executed without Hotel engineer.  However, all service connections and overload protection to such equipment must be made by Hotel engineer only.

8. All equipment must be properly tagged and wired with complete information as to type of current, voltage, phase, cycle, horsepower, etc.

9. All material and equipment furnished by Hotel for this service order shall remain the Hotel’s property and shall be removed only by the Hotel at the close of the show.

10. Electrical power for lights and displays will be turned on one hour prior to the show opening time and off at show closing time daily.

11. Unless otherwise directed, Hotel engineers are authorized to cut floor covering to permit installation of service.

12. All exhibitors’ cords must be of the 3-wire grounded type.  All exposed non-current carrying metal parts of boxed equipment, which are liable to be energized, shall be grounded.

13. Rates quoted for all connections cover only one service to each booth in the most convenient manner and does not include connecting equipment or special wiring.
14. Advance orders must be received a minimum of 15 days prior to scheduled exhibitor’s arrival for move in.

15. Credit will not be given for outlets installed and not used.

16. Payment in full must be rendered prior to opening of show:  NO EXCEPTIONS PLEASE!

17. It is your responsibility to confirm receipt of the electrical service contract, by Hyatt Regency Baltimore.
18. The Hotel is not responsible for equipment malfunction/damage.
19. When contacting the Hyatt Regency Baltimore, please record the name and extension of the individuals you talked with:
20. At no time will any exhibitor, groups, or person hang items/objects from any walls or ceilings.  All banners, flags, etc., must be authorized and installed by the Hotel staff.  Installation or hanging of all materials will be a one-time charge.  Changes or additional moves will be charged separately.  Other requests will be calculated at labor rate.

21. Items rented from the Hotel must be returned or replacement costs will be debited to the account.

